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Step 1: Choose course communities

HOME > QUICK ACCESS
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2: Choose the community for which you want
to upload the course material

MY COMMUNITIES > COURSE COMMUNITIES
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Step 3: Click on Course Materials

HOME > SUBJECT COMMUMNITY > IT-1- INCOMETAX -1 » STUDENT INFORMATION
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Step 4: Click on Create Course Materials

HOME » SUBJECT COMMUMNITY > BLP - BANKING LAW AND PRACTICE » COURSE MATERIALS » MAMNAGE

MAMAGE COURSE MATERIAL + Create Course Material

(i) This page shows all course materials uploaded by you and other faculty in your course community. You can only edit/delete materials you uploaded.
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UPLOAD COURSE MATERIAL

Type
DOCUMENT

© UploadFile | | Choose from Google Drive

6 Lelect Files

© Drop files here

Fill in all the details and upload the
documents that you want to share
with students and choose whether
to share the same material with
other faculty teaching same subject.

Supported formats: docx, ppty, xlsx, xls, doc, pdf, odt, tut, rtf, ppt .png ., jpeq. jpg

Title
Enter Title

Topic
Enter Topic

Description
Enter Description

share with others across all my subject communities

Mote: This course material will be automatically copied to other staff materials in the same
community.

* Close C Clear




Step 5: Unpublish, Edit or Delete the material

HOME > SUBJECT COMMUMITY > BLP - BANKING LAW AND PRACTICE » COURSE MATERIALS » MAMNAGE

MAMAGE COURSE MATERIAL + Create Course Material

(i) This page shows all course materials uploaded by you and other faculty in your course community. You can only edit/delete materials you uploaded.

1 course material found.
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This option allows you to
publish and unpublish the
documents to students.

Course Materials
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edit the details This option allows you to

delete the uploaded doc




Step 5: Copy Course Material

HOME > SUBJECT COMMUNITY > BLP - BANKING LAW AND PRACTICE > COURSE MATERIALS » COPY

COPY COURSE MATERIAL

You can copy your course materials from other courses or course materials uploaded by other staff to your course here. Use filter to search for course materials.
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© Copy from my course materials Copy course community materials Copy materials uploaded by staff from this unity in other communities
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